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System User Guides

Browser Support

Internet Explorer version older than or equal to 7 is not supported. We recommend you to upgrade your browser to
the latest Internet Explorer, Google Chrome, or Firefox.

If you are using Internet Explorer 8 or higher, please make sure the "Compatibility View" feature is turned off.

STEP 1.
Refer to the email sent by Lingnan University for the hyperlink to the Online Application Form for the Exchange
Programme, together with your username and initial password

STEP 2. Login to the application page.
Lingnan#i @ X &

University 3 Hong Kong

Exchange Application

Username: your email address
Password: Your birth date in
DDMMYYYY format (For example, if
your birthday is on 2 January 1988,
User Authentication Service your password will be "02011988")

Usernams: [ 4//

Please click this
hyperlink if you fail to
login vour account.

Password:

Signin Can't access your account?

STEP 3. set your own password.

@ Llngﬂﬂnﬁi M X B My Application My Profile  Help SolShpang ol | ®

University w# Hong Kong

My Profile

Institution PER W

Name: First name Middle name Last name / Sumame

SN
Email Ll
Gender. | ANt

Date of Birth

New Password

Repeat Password



http://windows.microsoft.com/en-US/windows7/webpages-look-incorrect-in-Internet-Explorer
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STEP 4. complete the online application form.
Please read the “Important Notes from OGE” carefully and complete the sections in given order (Personal Particulars >
Initial Course Plan > Payment Information > Declaration for Insurance Arrangement, Use of Personal Data and Others).

Click “My Application” to start filling the application form.
( Click  here to  start

@Lingnqnw |MyAppHcalior\ |MyPr0ﬂ|e Help
Universify s Hongong Completing the online

application form. —
Application for 2025-26, Fall Recruitment - .)“"“P‘«mmw”or OGE

Please complete the below sections in given order to submit your application:

You should read the important
Personal Particulars

notes before you start filling the
application form.

Provide information about yourself such as your personal details, educational background, special needs
and emergency contact

Course Plan Start

Provide your initial study plan. This only serves as an indicator of your preferred courses and is different
from the online course registration which will be carried out at a later stage.

Payment Information View

Please read the payment information carefully before you proceed to next step of application

Declaration Start

Fill out the declaration form to finalise your provided information

Section 1. Fill in Personal Particulars.

@ Linguncn M My Application My Profile  Help =
niversity s Hongkong

Perannal Particulars

Personal Particulars

Ecucational Background You could save your application
Language Proficiency progress by clicking this button.
Last name / Surname Chinese name
Other Information
Spesial Conoem or Need *The application is not yet _—
nicity

Emergency Contact completed. * — Selact-- v
'iﬁ |2 Save Progress W Place of Birth
@ Back to Previous s i -

Country of Citizenship
- Select - ~

Remark: You will be asked to confirm the information provided before proceeding to the next section.

Please verify that all your information are correct.

Do you want to submit this form?
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Section 2. Initial Course Plan for 2nd (Spring) Term 2026-27
Please note that the initial course plan serves as a preliminary guide to help you organize your study schedule. It
does not reflect your final course selection.

@Lingncuq Xk 8 My Applicati My Profile G e

versity o

Initial Course Plan Inltlal Course Plan

? Help Save Progress
. L .

@ Back to Previous
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# Course Code Course Title No. of credits
1
2
Total: g

(Minimun 1 course or maximum 2 courses)

Please verify your provided information before proceeding.

Section 3. Declaration for Insurance Arrangement, Use of Personal Data and Others.

e Lingnan & it A & My ADpICAISN My Profle  Help o]

University sastngkng

inerance

Declaratian
Starting from Fall Term 2009-10 academic year and onwarts, the University requires all exchange students to have suitabie and adequate
© Back to Previous insurance covering wavel, personal accideni medical expenses (accident and nonaccident), hosphalization and emergency
Eevacuation/repatriation throughout the entire-period of their study at Lingnan. Students are required to send us their proof of insurance
coverage pricr to their departure. For those whe fall to €0 so prior to their arrival are required to do it Immeciately after their
arrival to Hong Kong and provide proof to OGE before they can register as students at Lingnan.

1 will Arrange my Osm inSUANCE 8L My NOME Country and provide the details of e Coverane 10 Lingnan Universily. (Al SLUgents should sena
a copy of the insurance palicy and coverage to OGE by fax at (852) 2465-9660 or by email (exchange@LM edu hk) prior to their amival to
Hong Kong.) | uncerstand tal | will bear my own fisk and be responsidle for any consequences al may arise for il able 1o arange my
OwWn insurance, including fravel insurance, prior to my departure for exchange at Lingnan University.

Declaration
| AUMONSE LINGNaN UNIVErsMy 10 USe my 0ata 10 Carry Qut CRecKS On Fecords of my Swaies. | UNdErstand mat, upon regqiswation n e

Student Exchange Programmes, the dala wil become a part of my student record and may be used for all purposes reiating o my study and
stay in Hong Kong accordance with the procedures of Lin qon 15

accurale and compiele, and undersiand thal any mis . and
subsaquent enollment in Lingnan University | understa Pro\”de your account Yt of
Hong Kang (via Lingnan Un versity, OMice of Global Edy e a

Lingnan University | understand that it is my responsi H s |
it L w ressonacty 0 e o] PA@SSWOrd here to confirm .
procedures (ncl. completing the online evaluation surv itis

also my responsivility 1o cover mysell with appropriate if yo ur decla ration, ces

that may arise. | give my consent for Lingnan University |

Please provide your account password V
Press this button to submit

your application. peclaration Date

1une 2000
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Click this button to submit
your application.

Do you want to submit your application?

@ Your application cannot be edited after submission.

Cancel Submit Applic:

STEP 5. Download Application Form and Endorsement from Home Institution.

@ Application Submitted Successfully

Now that you have submitted your online application, next step is to print out a copy of your application and get the endorsement from your home institution
Please send the endorsed application form to us along with all your supporting documents.

Once we receive your documents by mail, we will then proceed to process your application and you will be notified of changes to your application status on this
page

® Download copy of Application

IVERSITY
Office of Global Education
Application for Student Exchange Programmes (Fall2022-23)

[ (for the while pe

Name | i | Rel h Sibling

His/Her E-mail Address His/Her Mobile Number
| i ec i | | 10 |

His Her Home Telepheone Number HisHer Fax Mumber
1@ L]

at your study

Yo will be ratified to complete an anling farm for your preferred payment method and settle the required fees
once your application has been approved

PART ] DEC

LARATION

| suthorise Lingnan University 1o use my data 1o esrry cut checks on reconds of my studies, | understsnd that

upon registraton in the Student Exchange Programmes, the dsta waill become a part of my student recond and
may be used foe all purposes relating ( my study and sty in Hong Kong in sccordsnce with the procedures
Pl bmit inted f of Lingnan University. | declare that the infoensstion given in support of this applicstion is sccurstz and
ease suomit a printed copy o complete, and understand that any misrepresentation will result in disqualification of my application. for
admission and subsequent ensollment in Lingrn University. | understand that if admitted | n responsible

your app lication form togeth er for applying to the Immigration Department of Hong Kong (via Lingnan University, Office of Global

Education) for & sident visa 1o study in Hong Kong for the entire period of exchange at Lingaan

Wlth all req u”-ed C|OCLI ments Universty. | understand that i is my responsibility 1 meet the course requirements (i any) before | enroll

for the courses. | understand that it is my responsibality 10 observe regulations of Lingnan Universaty. |

understand that | have o follow the ¢ Ce pre {incl. o eting the online evaluation surveys)

upan camplétion of my exchange at Lingean University. | understand that it is alsomy respoasibility 16
lease refer to Part D of this
i . cower myself with appropriate snsurance packape. Should 1 ful tw do the above, | am liable for any
gu idelin es) and seek endorsement consequences that may arse. | give my consent for Lingnan Universaty to release my official transeript to
my bhome mstitulion

from the International Office at
your home institution in this

Qection (Part K).

Name L L LU Date 21 June 222

— TSR ETTY - T -
[ExchangeStudy Abrosd Office of hime institution )

1 have reviewed the completed application and hereby endorse the applicant for panticipation in stsdeal
exchange programmes at Lingnan University.

Name Title

Signatre Diic
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STEP 7. submit Application by Email*

Your coordinator will confirm the endorsement and submit all information by email on your behalf.

*Effective from the Spring 2027 application cycle, all student applications must be submitted by email. Paper submissions are no

longer required.

[For Accepting and Confirming Your Offer]
STEP 8. offer Made by Lingnan University and Admission Letter

After your application is endorsed by both your home institution and Lingnan University, the offer will be made via the
online application system for Student Exchange Programme. You will receive an email regarding acceptance. Please

get access to the system via the hyperlink provided in the email for your admission letter.

@ Llnggon%ﬁ' Bl ok & My App 1 My Profile  Help 2.
niversily s Horgkong = .
Please click the button to access

your Admission Letter.

Application for2022-2024 spring Recruitment

43 Congratulation!
You have been accepled 1o sludy al Lingnan Unive .z, —

To confirm your offer, please click on the following: WEER = Z- I Er IR A==

& Download copy of Applicstion | & Downlosd Admission Letter

Offcr Made
Personal Particulars View Comeibind
Last updale. 21 June 2022 434 P
Provide information about yoursell such as your personal details, educational background, special needs
and emergency contact
Course Plan View

Last updale: 21 June 2022 4:35 P4
Provide your initial study plan. This only serves as an indicator of your preferred courses and is diffierent
Trom e online Course registration WnIch will De CaImied out at a later stage.

Payment Information View

Please read the paymenl information carefully before you proceed 10 next step of application

Declaration View
Last updale. 21 June 2022 4.30 Pid

Fill put the declaration form fo finslse your provided information

Copyright ® 2022 Lingnan University. All rights reserved.
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o Step 1: Confirmation of Acceptance 72 Step 2: Payment Offer Confirmed

Admission Letter

S
Shalendra SHARMA (Prof.)
Associate Vice President (Academic Quality Assurance and
Intemationalisation)
Lingnan University
Offer Acceptance
1, would like to accept the offer of pariicipating in the Student Exchange Programmes of Lingnan University for the of the
2022-2023 academic year.
| have read, understood and accepted the conditions outlined in the Admission Letter.
Please provide your account password to confifm acceptance
-

Please enter your password here.

Registration for Orientation

Please click here to submit your
confirmation of acceptance.

o for New Students (Comp y

Orientation for New Exchange Students (Optional Sessions)

(O 1 would like to join the compulsory sessions as listed above only.

]

Submit Confirmation of Acceptance

STEP 9. payments and Declaration

Payment

You will be asked to pay the required fees either by credit card, Alipay or bank transfer and opt to buy a new linen set
from us/ bring your own linen set. * Please note that once the linen set purchase period has ended, we will no longer

be able to accept new orders.



@Lingnan’.i‘i i My Application My Profile  Help
University s ¢
€ Step1:Co tion of Accept © step 2 Payment ffer
Payment

& Payment by Flywire fiywire

1. Student Visa Fee
2. Air-conditioning Fee

3. Hostel Fee

Optional item.
4. Linen Set, include a pillow, a pillow case, a bed sheet and a
comforter for living in hostel
® Buy a full set
Bring my own set

Total Amount

Lingnani @ X 2

University s Hong Kong

HKS

HKS

HKS

HKS

HKS

Hostel Fees after Check-out

Choose to Pay via
| ® Credit Card |
(O Alipay or Bank transfer/deposit

Authorization for Credit Card Payment for Hostel Fees after Check-out

| hereby agree that Lingnan Universily is aulhonsed to charge my unpaid bills owed to the University to my credit card with delails as below for any amount in setlement of any ulilities, key
loss, furniture damages, and etc. | further understand that Lingnan University reserves the right of collecting money from me by other methods if appropriate.

Name of Card Holder

Credit Card Number

Payment Description

Hostel Fees after Check-ou

Hostel Fees after Check-out

Type of Credit Card

O Visa O Master Card
Card Expiry Date

January ' 2022 N

Maximum amount to be charged

The purpose of the fees is to cover any utilities expenses, e.g. library fines, key loss, furniture damage, etc., incurred

by the students. The form will be kept by the University without clearing until the actual amount of deduction (if any)

is confirmed at the end of the term. Students will be informed by email of the amount to be deducted (if any) and the

form will be destroyed within six months after the completion of the exchange. The University may withhold the

student’s transcript should he/she have any unsettled account due to the University. Therefore, you need not to pay

the hostel fees after check-out in the application period.



Ling

Hostel Fees after Check-out

Choose to Pay via

@ Alipay or Bank transfer/deposit

TeUTCo

Declaration by students who do not have credit cards

UNIVERSITY

Remarks (a) The OGE will contact you through your home institution for the settlement of bills once the amount outstanding is confirmed

(b) The University may withhold the issue of any transcript or testimonial to a student who has unpaid account due to the University.

Personal Information Collection Statement

« |f the data provided is incomplete or inaccurate, the University may be unable to collect any payment from you
« The data collected via this form will be erased from the system after 6 months from the date of completion of your study.

nani /X &

University s Hong Kong

0 will setile any fees incurred by me (library fines, key loss. fumiture damages and eic), if any, by a bank draft in Hong Kong dollars payable to "LINGNAN

« The data provided in this form shall be released to banks and relevant units within the University for the purpese of collecting payment from you
« Unless required by law, the data collected will not be disclosed to any third pariies other than those specified above without your consent

« You have a right of access and correction in respect of the data contained in this form under the Personal Data (Privacy) Ordinance. Please raise such requesi(s) to

Data Protection Officer of Office of Global Education at exchange@LN . edu hk

Check the box to authorize OGE and Lingnan University to use the above information or personal data for payments.

Invoice

Do you want to submit payment online by Flywire?

Total Amount: HK$

B Upon confirmation:

1. A sepearate window will open containing the invoice for the required payment
items. Please download it and save to your computer, as supporting document is
required for Flywire bank-transfer payment method

2. You will then be redirected to online payment page

@ Lingnanii @& X 8 My Application My Profile

University s Hongrong

W & Download copy

Please click here to submit your
confirmation the payment.

O Impartant Notes from OGE

of Application = & Download Admission Latter

Personal Particulars View

Lasf updata: 21 June 2022

FProvide information about yourself such as your personal details, educational background, special needs
and emergency contact

Course Flan View

L
Provide your initial study plan. This only serves as an indicator of your preferred courses and is differant
from the online course registration which will be carried out at a later stage.

astf update: 21 Juns 2022 £:35PM

Declaration Viaw Completed

Fill out the declaration form to finalise your provided information

Payment View

Detail information of your payment method and required fees.

saf updafe: 21 June 2022 438 PM

Completed

asf update: 21 June 2022 505 PM
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Payment
@ Online Payment By Flywire ]

Flywire Payment ID: Download Invoice

STEP 10. Proofs of Insurance Coverage and Arrival Information
When your student visa is approved by the Hong Kong Immigration Department, you will receive an email confirming
your postal address for visa delivery. In the email, you will also be asked to provide Proofs of Insurance Coverage and

Arrival Information via the online application system for Student Exchange Programme

@ Llngﬁlncilvl;l % My Application My Profile  Help e

8 Attention

‘You may now finalize your travel plan. You are required io pro- = - 3 *he Arival Information Sheei.

To access the Amival Information Sheet, please click on the fo lowing: e S = RIS
& Downlead copy of Application | & Download Admission Letter
Personal Particulars View

Last update: 21 June 2022 4:34 PM
Provide information about yourself such as your personal details, educational background, special needs
and emergency contact

Course Plan View

Last update: 21 June 2022 4:35 FM
Prowvide your inifial study plan. This only serves as an indicator of your preferred courses and is different
from the online course registration which will be carried out at a later stage

Declaration View
Last update: 27 June 2022 4:38 FM
Fill out the declaration form to finalise your provided information

Payment View

Lasi update: 21 June 2022 5.05 PM

Detail information of your payment method and required fees.

N .
Lingnan %M My Application My Profile el 2
/ gUnIvers Y # Hong Kong y App Y P

visit within 2 weeks
before departing for Hong
Kong

Transportation Arrangement *

O | will make my own travel arrangements to Lingnan. | understand that the earliest date to check-in student hostel is

Important Notes:

1. You are also required to provide us with your arrival information by completing this form on or before
2. Please be sure to notify our office of any changes of arrival details at exchange@In edu.hk

Part B: Insurance

All exchange students at Lingnan University are required to have suitable and adequate insurance covering travel, personal accident, medical expenses (accident and non-accident)
hospitalization and emergency evacuation/repatriation throughout the entire-period of their study at Lingnan University. Failure to do so may delay your student registration at Lingnan
University.

Please upload your proof of insurance coverage (e.g. a copy of your insurance card and the policy) here

@® Select files

(Max. size: 2MB. Accept pdf, doc, docx, images files)




