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Lingnan University 

Office of Global Education (OGE)  
Lingnan Online Application for Students 

System User Guides 

 

Browser Support  
Internet Explorer version older than or equal to 7 is not supported. We recommend you to upgrade your browser to 
the latest Internet Explorer, Google Chrome, or Firefox. 
If you are using Internet Explorer 8 or higher, please make sure the "Compatibility View" feature is turned off. 

 

STEP 1.  
Refer to the email sent by Lingnan University for the hyperlink to the Online Application Form for the Exchange 
Programme, together with your username and initial password 

 

STEP 2. Login to the application page. 

 
 

STEP 3. Set your own password. 

 

 

 

http://windows.microsoft.com/en-US/windows7/webpages-look-incorrect-in-Internet-Explorer
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STEP 4. Complete the online application form. 

Please read the “Important Notes from OGE” carefully and complete the sections in given order (Personal Particulars > 
Initial Course Plan > Payment Information > Declaration for Insurance Arrangement, Use of Personal Data and Others).  

 

Click “My Application” to start filling the application form. 

 
Section 1. Fill in Personal Particulars. 

 

Remark: You will be asked to confirm the information provided before proceeding to the next section. 
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Section 2. Initial Course Plan for 2nd (Spring) Term 2026-27 
Please note that the initial course plan serves as a preliminary guide to help you organize your study schedule. It 
does not reflect your final course selection. 

 

 

Section 3. Declaration for Insurance Arrangement, Use of Personal Data and Others. 
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STEP 5. Download Application Form and Endorsement from Home Institution.   

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Please submit a printed copy of 
your application form together 
with all required documents 
(please refer to Part D of this 
guidelines) and seek endorsement 
from the International Office at 
your home institution in this 
section (Part K). 
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STEP 7. Submit Application by Email* 

Your coordinator will confirm the endorsement and submit all information by email on your behalf. 

 

*Effective from the Spring 2027 application cycle, all student applications must be submitted by email. Paper submissions are no 

longer required. 

 

 

[For Accepting and Confirming Your Offer] 

STEP 8. Offer Made by Lingnan University and Admission Letter 

 

After your application is endorsed by both your home institution and Lingnan University, the offer will be made via the 

online application system for Student Exchange Programme. You will receive an email regarding acceptance.  Please 

get access to the system via the hyperlink provided in the email for your admission letter. 
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STEP 9. Payments and Declaration 

Payment  

You will be asked to pay the required fees either by credit card, Alipay or bank transfer and opt to buy a new linen set 

from us/ bring your own linen set. * Please note that once the linen set purchase period has ended, we will no longer 

be able to accept new orders. 
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Hostel Fees after Check-out  

The purpose of the fees is to cover any utilities expenses, e.g. library fines, key loss, furniture damage, etc., incurred 

by the students. The form will be kept by the University without clearing until the actual amount of deduction (if any) 

is confirmed at the end of the term. Students will be informed by email of the amount to be deducted (if any) and the 

form will be destroyed within six months after the completion of the exchange. The University may withhold the 

student’s transcript should he/she have any unsettled account due to the University. Therefore, you need not to pay 

the hostel fees after check-out in the application period. 
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Check the box to authorize OGE and Lingnan University to use the above information or personal data for payments.  

 

Invoice  
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STEP 10. Proofs of Insurance Coverage and Arrival Information 

When your student visa is approved by the Hong Kong Immigration Department, you will receive an email confirming 

your postal address for visa delivery. In the email, you will also be asked to provide Proofs of Insurance Coverage and 

Arrival Information via the online application system for Student Exchange Programme 

 

 


